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OPPORTUNITY:  
Project Management Services  

 

ROLE 

DESCRIPTION 

Project Manager (freelance)  

REPORTS TO Reporting to the Director, liaising with the Project Co-

ordinator, and works closely with colleagues both in 

Fighting Words Northern Ireland and Fighting Words Ireland.  

RESPONSIBLE 

FOR 

Administration, and artistic programme delivery. 

TOTAL BUDGET 

FOR SERVICES 

£5,500 

CONTRACT ASAP January – March 2022 

 

 

About Fighting Words Northern Ireland  

 

Fighting Words was established in Dublin in 2009 by Roddy Doyle and Seán 

Love to provide free workshops, mentoring and publishing in all forms of 

creative writing for children and teenagers, to enable them to discover and 

harness the power of their own imaginations and creative writing skills. More 

than that, Fighting Words is also about using the creative practice of writing 

and storytelling to empower children and teenagers from a wide range of 

backgrounds. They become authors of their own lives, building their individual 

resilience, their agency and confidence enabling them to break down 

barriers and difference between communities. 

 

We use the creative practice of writing and storytelling – through genres as 

wide-ranging as plays, fiction, poetry, radio and film – to help 6-to-18-year-

olds, particularly those from disadvantaged backgrounds, discover the power 

of their imaginations and expand their confidence and self-belief. Our year-

round programme of free activities enables them to build their creativity and 

communications skills, brings them together with peers, adult volunteer 



mentors and professionals from walks of life different to their own and helps 

them realise the possibilities they can create for themselves. 

 

For more information, please see www.fightingwords.co.uk  

 

 

Project Overview 

 

New Worlds is part of our schools engagement programme. It will feature a 

series of creative writing workshops that will explore ‘difference ’and ‘similarity ’

between the children ’s worlds and in the co-creation of a 'new world’. 

Schools will be paired on a cross-community basis so that they work on their 

stories together. The four schools taking part represent a geographic and 

community mix across Belfast.  The age range of participating pupils will be 9-

11 years (P6/P7 classes). 

 

We envisage eight creative writing workshops in total: 

Workshop 1 - for each school solo (25 pupils/workshop, 4 workshops) 

Workshops 2 & 3 for school pairs (50 pupils/workshop, 4 workshops) 

 

New Worlds is funded by The Executive Office Central Good Relations 

Fund and Belfast City Council. 

 

Project Management Services Required 

 

To deliver the activity and outcomes of New Worlds, funded by The Executive 

Office Good Relations Fund and Belfast City Council.  

You will work with our programme team, volunteer mentors and project 

participants to deliver on the priorities of Together: Building a United 

Community.  

 

We've estimated you’ll need to work 2.5 days/week Jan-March 2022 to 

deliver this project.  We’re happy to work around other commitments you 

might have during this period; please outline what these are in your letter to 

us. 

 

The total budget for services is a maximum of £5,500. 

 

You’ll be responsible for: 

1. Honing the content and delivery plan for each workshop, ensuring there is 

a logical progression and flow between the individual workshops 

http://www.fightingwords.co.uk/


2. Ensuring that the children are excited about and supported in their 

individual writing so that each one is able to produce at least one piece 

of original writing for inclusion in the digital anthology 

3. All programme administration, budget management, monitoring and 

reporting responsibilities.  

4. All liaison with the participating schools, including scheduling workshops, 

follow up with teachers, collecting evaluation data, booking buses to 

bring the schools to our workshop hub. Schools are facing a lot of 

challenges at the moment and therefore some creative thinking will likely 

be required to work with as yet unknown Covid measures. 

5. Working with a graphic designer, volunteer editors, proof-readers and 

illustrators to oversee the production of the digital anthology of the 

children’s original writing. 

 

We’ll provide you with: 

1. IT support to facilitate home working and/or hot-desking available at our 

workshop hub at Skainos Square on the Newtownards Road. 

2. Training in our delivery of our bespoke workshop format plus we’ll give you 

an insight into our volunteer mentor training 

3. Support in brainstorming ideas, content development, evaluation design 

and project delivery 

 

Quotation for Services 

To apply, please send us your CV and a covering letter. The covering letter 

should be no more than 2 A4 pages.  

• The covering letter should outline how you meet the skills and 

experience outlined. 

• You should include a timescale for delivery of the project alongside 

your availability.  

• Include a breakdown of your daily or hourly rate of pay and a total 

quotation for services.  

• If you are VAT registered please include details and indicate if the 

quote is inclusive or exclusive of VAT.  

Please email your submission to director@fightingwords.co.uk by 12 noon 

Friday 14th January 2022.  

All submissions will be assessed on the basis of availability, value for money, 

relevant experience outlined and quality of experience evidenced. 

Applications received after the deadline will not be considered. 



Skills and Experience Requirements 

 

 

 Essential Preferable 

Experience Minimum of two years paid part-time or 

full-time experience of arts project 

management 

Paid experience of working 

for an arts organisation 

 Successful track record of delivering 

work at a high standard in various, 

creative arts/youth projects 

Paid experience of cross-

community working in 

Northern Ireland 

 Group leader experience/facilitation in 

a creative, youth or community arts 

organisation, including community 

engagement, cross-community or Good 

Relations experience 

Professional experience as a 

creative writer (e.g. prose, 

poetry, plays, film scripts, tv, 

radio) 

 Knowledge of Health & Safety and Child 

Protection requirements 

Voluntary or paid 

experience of editing or 

digital publishing  

   

Skills Excellent communication skills - verbal 

and written.  Excellent teaching and 

facilitation skills. 

 

 Ability to build positive relationships with 

co-workers, young people, teachers and 

volunteers 

 

 Strong organisational, planning and 

budget management skills 

 

 Effective time management  

   

Personal 

Attributes 

Self-motivated, ‘makes things happen’, 

able to ‘jump straight in’ 

 

 Flexible, creative thinker, able to 

respond to last minute changes  

 

 Organised and attention to detail  

 Team player  

 Commitment to equal opportunities  

 Ability to work to deadlines and with 

restricted resources 

 

 


